
Management System Chapter Accounting
It’s All About Dollars to the Chapters.



First, a Couple of Basics



www.wpaflys.org
The Renewal Process

Click Here

http://www.wpaflys.org/


Member Credit Card Online Renewal Screen
The Easiest Way to Sign Up or Renew



This Helps Avoid Duplicate Memberships for the Same Person

If The Member DOES NOT Appear, 
Click “New Member” Box

NOTE!



Member is Already Current. If The Member Elects to Proceed, They 
Will Be Able to Update Their Member Information and 

Pay By Credit Card

Click Here if You Really 
Want to Sign Up For The 
Next Year

NOTE! Next Year (2020) 
Begins September 1.





Optional Member
Benefit

Complete CC Transaction 
& Hit “Submit Payment” Button

Default is VISA. 
Be Sure to Change if MC

PAC Contributions (Optional)

Check Here if You Want
Electronic ONLY Copy of Wings



Accounting Functions

• Chapter Treasurers Need to Keep Their Own 
Records and Reconcile With State Quarterly, 
NOT Annually, as Some Chapters Seem to Think 
is O.K. When Records Get Corrupted, This is Your 
Official Backup. Needs to be Current for Our 
Members Sake. It Also Helps Sort Out Any Issues 
--- Like Duplicates.

• As Soon As I Receive Chapter Payment, I Send a 
Check For What the State Owes the Chapter.



You Must Be Logged In to Proceed

Click Here



You Must Be Logged In



The WPA Management System



Management System Accounting
How It Works With The Chapters

ACCOUNTING 
MAIN MENU

(Chapters May Not Have 
Access to All Menu Options)



Chapter Treasurer Recording Check or Cash 
Payments Received From Members







Be Sure To Select Chapter



MUST Hit “Submit” Button!

NOTE! There is NO Credit Card Option Here!

ONCE!!!!!!!!

$25.00 (Optional)

Check Here if You Want
Electronic ONLY  Copy of Wings



To Look Up a Member’s Payment History







This Is The Date That 
State Reimbursed The
Chapter For Online 
Payments

Example #1

All Transactions Made By Credit Card



Example #2



Check/Cash
Payments

Credit Card
Payment

Mixed History-Credit Card/Cash/Check



Look Here for Which Transactions Were 
Paid for On a Specific State or Chapter Check



Insert Chapter Or State 
Check Number Here





Insert Chapter Check to See Which 
Members Were Paid for on a Certain Check





I Insert The State
Check  Number  That 
Goes Here

Settlement
Date

Online Signups
What State owes the Chapters



I Clear These Transactions From the Management 
System By Hitting the “Submit Changes” Button 
and I Send a Check to the Chapter for This Amount



This is an Opportunity for Chapter Treasures
to Reconcile the Management System With
the Chapter Records While Making Payment



Includes GAN, PAC, YASF

Chapter
Check Number

Enter Date Range

Be Sure That Date Range is 
Outside Your Search Criteria

NOT Member’s



Enter Date Range

Chapter Sends $281.00 to State

CHAPTER Check Number 
to State



IMPORTANT!
Missed By Many Treasurers!
This Clears the Transactions From
the Management System



Chapter Accounting to State

• Treasurers Need to Be Sure to Print 2 Copies 
of the Report. Keep One and Send One 
With the Chapter Check to State.



State/Chapter Accounting Issues
Follow The Money

Why the Process is Critically Important to the Chapters
(This Also Includes Chapter Use of the State Owned 

“Square” Reader Transactions at Events---
A Separate Tutorial)



Scenario #1
Member Check/Cash Payments
Entered By Chapter Treasurer

Chapter MUST Deposit Check for $65.00
Into the Chapter Bank Account

State $28.00 Chapter $12.00 GA News 
$25.00

PAC $XXX.00 YASF $XX.00

The Chapter Has All the Money in Its Account.

Per the Management System Reporting, 
Chapter  Then Sends $28.00, +$25.00 plus PAC & YASF (If Applicable)

to State, and keeps $12.00

All Is Good!



Enter Date Range

Chapter Sends $281.00 to State



Scenario #2
Member Sends Check to State

• IF State Enters Member Information and 
Cash/Check Payment, What Happens?

(This is Why I Send the Checks I Receive
Back to the Chapter Treasurers to Enter)



Scenario #2
Member Sends Check to State

• State Deposits Check in State Account – State 
Has ALL the Money



Scenario #2
Member Sends Check to State

• Management System STILL Reports That 
Chapter OWES State $28.00 (State Dues) + 
$25.00 (GA News) + PAC + YASF (If 
Applicable).



Scenario #2
Member Sends Check to State

• BUT! The Chapter NEVER RECEIVED or 
DEPOSITED THE MONEY!



Scenario #2
Member Sends Check/Cash to State

• IF State Enters Member Information and Payment
• State Deposits Check in State Account – Has ALL the 

Money
• Management System STILL Reports That Chapter 

OWES State $28.00 (Dues) + $25.00 (GA News) + PAC + 
YASF (If Applicable).

• BUT! The Chapter NEVER RECEIVED or DEPOSITED THE 
MONEY!

This is WHY We Don’t Want to Do This!

TO RECAP!



Online Payments
• State Has ALL the Money
• Management System Reports Only That State 

Owes Chapter $12.00 Per Member Paid Online
• State Sends Check to Chapter Clean and Neat!



State Sends Check for $156.00 to Chapter





This Is Where Member GA News
Payments Are Accounted for by Me. 

Nothing for Chapter Treasurers to Do
Except Check the Box When They
Enter the Transaction.



Mission Statement
To Advance and Protect the Interests of General Aviation 

in Washington State Through Advocacy, Outreach, 
Education, and Social Activities

Questions? Need Assistance? Contact:
Bud Smilanich

budsmilanich@zazzo.com 425-891-8304

mailto:budsmilanich@zazzo.com
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